A. Domnilor, 
     Suntem o firma importatoare si de desfacere in domeniul industriei de cadouri. Ne intereseaza noile dumneavoastra produse si am fi bucurosi sa primim imformatii despre produsele pe care sunteti pregatiti sa le exportati.

     Suntem dispusi sa functionam ca reprezentanti unici sau sa importam si desfacem produsele direct.

     Asteptam cu nerabdare sa primim detalii despre produsele dumneavoastra.

     Dear Sirs,

     We are an import and marketing company established in the giftware industry. We are interested in your new products and we would like to receive information on the products you are ready to export.

     We are willing to act as sole agents or to import and (to) market products directly. 

     We are looking forward to receiving details on your goods.

B. Domnilor,

     Ca raspuns la cererea dumneavoastra de oferta din data de …, va trimitem oferta noastra de cadouri, cotatia de preturi si cantitatea disponibila. Va rugam sa ne prezentati comanda cat mai curand posibil, deoarece stocurile noastre sunt limitate.
     Dear Sirs,

     In reply to your inquiry of the offer
 nr. …, we send you our offer of the giftware, the price quotation ant the available quantity.
     Please submit your offer as soon as possible, as our supplies are limited.

C. Domnilor,

    Referitor la oferta noastra de scaune pliante, ca urmare a discutiilor noastre din timpul recentei vizite a domnului Steele la Bucuresti, ne face o mare placere sa va prezentam cotatiile noastre pentru scaune pliante:

· Mostra nr. 20 – 8 ₤/buc;

· Mostra nr. 21 – 7₤/buc;
· Mostra nr. 23 – 5₤/buc.

     Separat, v-am trimis mostre din fiecare din aceste scaune si sper ca ele va vor convinge de calitatea excelenta a produselor noastre.

     Am dori sa va atragem atentia asupra design-ului special al acestor modele din productia noastra recenta. Ele sunt moderne si, in acelasi timp , usoare si mobile.
     In ceea ce priveste executia, se intelege de la sine: nu o sa aveti probleme cu scaune rupte sau stricate deoarece acestea vor fi usor de inlocuit, toate aceste modele find standard. Am dori sa accentuam avantajul suplimentar al scaunului pliant nr. 23: fiind proiectat sa arate ca un scaun usor, precum cele ce se folosesc in hoteluri sau in holurile de aeropoarte, este foarte elegant si confortabil.

     Cat despre nr. 20 si 21 le veti gasi ideale si le veti considera o adevarata afacere pentru bani pe care ii dati. Avem un rabat de 2% pentru plata in 30 de zile. Pentru a va ajuta sa luati o hotarare, va oferim conditii si mai bune pentru comenzi mari. Conditiile noastre sunt: plata prin scrisoare de credit irevocabila.

     Livrarea se poate efectua dupa 45 zile de la primirea comenzii. Aceasta oferta ne obliga timp de o luna. Asteptam cu nerabdare comanda dumneavoastra.

     Dear Sirs,

     Further to our discussion during Mr. Steele’s recent visit to Bucharest, we have much pleasure in submitting our quotations for folding chairs:

· Sample nr. 20 – price per unit 8 pounds;

· Sample nr. 21 – price per unit 7 pounds;

· Sample nr. 23 – Price per unit 5 pounds.

     By separate post we have sent you samples of each of these chairs and we hope they will convince you of the excellent quality of our products.
     We would like to call your attention to the special design of these 3 models of our latest production. They are modern-looking as well as light and mobile.

     As for workmanship, it speaks for itself: there will be no problems with broken or damaged chairs, as they will be easily replaced, all these samples being standard. 
     We would like to point out extra advantages of the folding chair no. 23: having been designed to look as an easy-chair, to be used in hotels and airport lounges; it is fairly stylish and comfortable.

     As for samples nr. 20 and 21, no doubt you will find them ideal for relaxing and good value for money.

     We are willing to grant you a 2% discount for payment within 30 days. To help you reach a decision we could offer even better terms for bulk orders. Our terms are: payment by Irrevocable Letter of Credit. 
     Delivery can be effected 45 days after firm offer is received. This offer is binding for one month. We look forward to receiving your order.

�In mod normal cererea de oferta se numeste inquiry for goods, si niciodata inquiry of the offer, dar se pare ca aici se face o engleza mai speciala (





